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D.R.W. COLLEGE (AUTONOMOUS) :: GUDUR

DEPARTMENT OF COMPUTER SCIENCE

111 B.A Honours(TELUGU) Under CBCS With Effect From Academic Year 2019-2020

Il YEAR SEMESTER-V
OFFICE AUTOMATION TOOLS

Unit-1:

'MS-WORD: word processing: Meaning and features of processing-Advantages and applications
of word proeessing-Parts of MS Word -Toolbar-creating, saving and closing a document-opening
and editing a ‘document-Moving and copying text- formatting the word document-Find and
replace-.Insertion of objects, date and time, headers & Footers page breaks-auto correct-spelling

and grammar checking-graphics, templates and wizards-mail merge: Meaning , purpose and
advantages-creating merged letters, mailing labels -working with tables.

‘Unit-11: MS-Excel: features of Ms-Excel, Parts of MS-Excel window, entering and editing data
in worksheet, number formatting in excel, different cell references, how to enter and edit formula
in ‘excel, auto fill and custom fill, printing options.

Unit-11I: Formatting options: Different formatting options, change row height, formulae and
functions, Functions: Meaning and advantages of functions, different types of functions
available in Excel.

'Unit-IV: Charts: Different types of charts, Parts of chart, chart creation using wizard, chart
operations data sorting, filtering, graphs, data sorting, filtering. Excel sub totals, scenarios, what-
if analysis :

Macro: Meaning and advantages of Macros, creation, editing and deletion of macros - Creating
a macro. how to run, how to delete a macro.

Unit-V:

MS-PU\vcEPoilnt: Featur.es, advantages and application of PPT-parts of MS-PowerPoint window
“menus and toolbars-creating presentétions through auto content wizard, templates and
_manually—slidé show-saving, opening and closing a presentation- inserting, editing and deleting
slides-types of slides-formatting-insertion of objects and charts in slides-custom animation and

transition
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D.R.W. COLLEGE (AUTONOMOUS) :: GUDUR

DEPARTMENT OF COMPUTER SCIENCE

I B.A Honours(TELUGU) Under CBCS With Effect From Academic Year 2019-2020

Il YEAR SEMESTER-V
OFFICE AUTOMATION TOOLS

Time: 3 Hrs ~ Marks: 60

R

10.
11.

SECTION-A
Answer any SIX Questions
(Marks:6x2=12)

Features of processing.

Opening a word document.

Write about Slide show in MS-Power point.
Workbook

Different Cell References In Excel

Cell Formatting

Parts Of Chart

Macro

SECTION-B |
Answer any SIX questions, at least One from each unit
(Marks:6x8=48)

UNIT-L
Describe the Advantages and applications of Word Processor software.
Explain the mail merge feature of Ms Word.
Explain formatting text in Ms Word.

UNIT-II .

12. 12What is a Spread Sheet? What are the Features of Spread Sheets?

3. Explain the following in Excel

14.

15,
16.
17.

18.
19.
20.

a) Number formatting b) auto fill and custom fill
Explain Entering and editing data in worksheet

UNIT-I11

‘Explain how to enter and edit formula in excel.

Explain different types of functions available in Excel.
Write different formatting options in Excel

UNIT-1V
Explain Different types of charts. '
How to creation; editing and deletion of macros
Explain the following _
a) Data maps, graphs b) data sorting, filtering



UNIT-V
21. Explain Applications of MS PowerPoint. :
22. Explain Text Animation in PowerPoint Presentation
. 23. Write briefly about Custom Animation.
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DUVVURU RAMANAMMA WOMEN’S COLLEGE (AUTONOMOUS)
DEPARTMENT OF TELUGU (DEGREE) B.A TELUGU (HONS)
Il YEAR : VI SEM:: PAPER- |

TITLE OF THE PAPER :aacaaao

SYLLABUS

S D00 (S5arg0FS)

T ABgES0, vFeren, Sdrorod) BETD DGO, ESrgATAS AEgESS0, Fsven, B0§ §SoorgABAS, IS
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Unit-2
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Unit-3

AD DY)

DG g, AT g, Srg® EBol), Srg® W), Srgd ), ©d) S5 SorgBen, Sorsbakh Sgdres, HisE
ofcoren, §5reo.

Unit-4

Feud S5 I5oes

Bt HiB%0 BITNS D5 s, EOSY, 5087, H0aSs 63, 8T 64, I5F &5, Berd HB80 56866,
§57, 8eoih Fwrdg HB S, Benkh H@Few, @ osnen.
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2. 8ot z)dzo - @1 . oFe 0

3. 8ei a28)de0 - oo 8DoKs

4. 8o ud)duo WO - I - Oere0 308 e 6

5. dForarore BEIS, FBE0SE0 - @ 0DR.2.8. Fo$Eps



DUVVURU RAMANAMMA WOMEN’S COLLEGE (AUTONOMOUS)
DEPARTMENT OF TELUGU (DEGREE) B.A TELUGU (HONS)

[Il YEAR : VI SEM:: PAPER- ||

TITLE OF THE PAPER : e3¢0Q¥ éaéso - a8 ¥o

SYLLABUS
L.!nit =]
AN §De§£o:

1. 28800 - orofren ESSENN o)

2. &3 Hgo - gaé EAS)

P
T

3. DQordEen - L TR

Unit I

ghgdasy EDeco:

1 0% @0 - 8.8

2. $08° |HHowo - 3.8

3. BFsogen - 8.8

4.@&5&3};, am's’\)g;e.)o - 8.8

Unit -l

w308 9'35‘5“@.

1. 6..95’)3;)@550 00S ov@ - TBET 0 ererfomds Sof
2. $F© O - BSET 0 erertfomrss dof

3. §&°) IJo - 3. H

Unit ‘—IV

J"ég_go.:
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DUVVURU RAMANAMMA WOMEN’S COLLEGE (AUTONOMOUS)
DEPARTMENT OF TELUGU (DEGREE) B.A TELUGU (HONS)
Il YEAR : VI SEM:: PAPER- II|
TITLE OF THE PAPER :8e0ih S Jarégo
SYLLABUS
Unit -1
ém& {550‘5)0‘;)5 DE°HO:

J50 Q85880 - vfmran, I57Ho, SSo0ddEd.

Unit -l

BES QoSr0 - Doy Sey0me

Ur.lit =l

ér‘o"t’légéc'a B - aodyered

Unit -1V

20grodo - W8 FAIrED

v (fogren
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2. 8eoiH £6 - 3 Ik - 3. JoroBard
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Duvvuru Ramanamma Womens College (Autonomous)
Department Of Telugu (Pg) ~ M.A Corporate Telugu
[ Year :: I Sem :: Paper I :: Title : General Linguistics Syllabus

UNIT I gra - Q85500 - 877186818 S°wren - 8T°al ©FPe0

UNIT 11
Al FQBOB, rae HYEGes, FHRE SIS, B0Eed8 0W0E Hores HHSSeamen

UNIT III
SRIBPR0, DPEeD, DEGHD0, LTreD, GIal G500 G&E, HOESes, G350 DY, HIOFAO

DT %63 DEP0EDLL0, DO, OO, DHEP0E0, VY500, HEPoBTSTeD, DW0BIVGAN

FPN0.

UNIT IV
FERRE0, gy VBHV0, BETED, DFED, FragdRYom N0 PR ey (sErR0, ©F

DHDEFTRN0 — SPHETCEN, a‘);{))ééea, S8y, BTEH0 - TSP - SeETPe0

UNIT VI
DIPEe g, HP0EDS0, OEDS grar HOSD, BoOTS,E Exqﬁ)@, BN HEETren,  HP0EdS

Heren - FDrRB0, FPoBONO0, SRS, A0BY BHD VPO, FFATYETDO.

Reference Books:

1. gPPERRCTOSED - &I 2).0000 0RIST,EI0
2. Beuts graP H0H - QoI .. HRIXY
3. sogarer VS0 - @y Y0BeBt eocirered

4. enth eIl 5EIP00 - G ST TS
5. Bewth grP $OF - GPI DTS
B. B 80 - Gl BEPD THPTY)

7.87°5 &GP0 - & IS Hs*d0



1 SEMSTER, PAPER | :: General and Applied linguistics modelquesiton paper

TIME :3 hrs Marks:70
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Duvvuru Ramanamma Womens College (Autonomous)
Department Of Telugu (Pg)  M.A Corporate Telugu
I Year:: II Sem :: Paper II
Title : Trends In Literature (Telugu Sahitya Dhoranulu) Syllabus

Unit 1
Booth BFSs HOB, By DESBHO0, BAE HVOKH G e (g dych o)
SBT3

UNIT II
{)0°Es RIegED, MRFETSS BB, EDBOD FHT® DB, BHEYE, KDL, DeoHs -

80, BTER0 Zoen, SHT° DIed

UNIT 111
OBV, HROE OErey, SENBIT AN Jerds VD, BPOE SHo SDE° P

UNIT IV escions rgrasgion, H8sogeren, 55, H8aien, €isred

UNIT VI
@EEONEDSHW, DSOS, YIS DB, H5DD Sgr &S0, (58S EDS50,

Hdare BEOHSNSTOO0.

Reference Books:

1. Be0t08rdg W0 - ETveNs DTPEY SOBTPIHR

2. St @“33"&“95‘{0%& - Gl &.3°0008

3. QoRRPardy DO - Botsedsroso

4. et g DO - ety SPSB Borddry

5. Benth Jedrdy OB - GO O TR

B. DXTPOG) D8PS0~ VOYETD - gards &P |
7. 8EH0SP0E EDBN-VOHTCRINO- HAFEHVE - WISy T B . TTAE0G i

8. e300 Bk DLregInd Depdy Gienen - B.8. SoHT LRI ReD
9. Bent B DoVyB - DT J0 GOty
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| I SEMSTER, PAPER | :: Trends In Literature (Telugu Sahitya Dhoranulu)
Model quesiton paper
TIME :3 hrs Marks:70
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10703
Duvvuru Ramanamma Womens College(Autonomous)
Department Of Telugu(Pg) M.A Corporate Telugu

| Year :: | Sem :: Paperlll:: Title : Fundamentals Of Computers
Syllabus

Unit |  Introduction Of Computers

Types Of Computers, Characteristics Of Computers, Classification Of Digital
Computers, Computer Architecture, First Electronic Computer, Low Level
Languages, High Level Languages, First Commercial Computers, Peripheral
Devices.

Unit li Operating System

Functions Of Operating System, Classification Of Operating Systems,

Programming Languages, Machine Languages, Assembly Languages, High Level |
Languages, Procedure Oriented Languages, Problem Oriented Languages,

Natural Languages, Compilers And Interpreters.

Unit Il Microsoft office
Microsoft Word, Microsoft Excel, Microsoft PowerPoint
Unit IV  Computer Networks

Over View Of A Network, Communication Processors, Communication Media,
Telecommunication Software, Types Of Networks, Network Topologies

UnitV  Internet and World Wide Web

Internet Access, Internet Basic, Internet Protocols, Internet Protocols, Internet
Addressing, Searching The Web, Internet Chat, Mailing Basics, Email Ethics,
Spamming, Email Advantages and Disadvantages



10703

M.A. CORPORATE TELUGU
SEMESTER- PAPER-1Il FUNDAMENTALS OF COMPUTERS

Part-A
Max:Marks:70
Answer any five questions
Each question carries 4 marks
(Marks:5x4=20)

Write about Supercomputers.
Define peripheral Devices.
Define Machine, Assembly programming languages.
Write about Microwave system.
Explain about Television.
Features of MS-Word.
Compilation process.
Explain E-mail Advantages and disadvantages.
Explain Communication Satellites.
. Explain Ethics.

0 00 S OV s DR R

=
o

Part-B
Answer All questions
Each question carries 10 marks
(Marks:5x4=20)

11. (a) Explain about classification of digital computer systems.
(or)

(b) Explain about first Electronic computers

12. (a) Explain about classification of operating systems.
(or)

(b) Explain about first Interpreters and controllers.

13. (a) Explain about Micro soft word.
(or)

(b) Explain about Microsoft Power Point

14. (a) What are the computer networks? Explain different types of Networks.
(or)

(b) Explain communication satellites

15. (a) Explain about searching and chatting.

(or)



(b) write about Mail services and Spamming.

DUVVURU RAMANAMMA WOMENS COLLEGE (AUTONOMOUS)
DEPARTMENT OF TELUGU (PG) M.A CORPORATE TELUGU

1 YEAR :: | SEM :: PAPER IV :: TITLE : SOFT SKILLS & SELF SKILLS
SYLLABUS

Unit |
Essesntials of Language; Word Stress; Accent and Rhythm In Connected
Speech, Intonation; Problem Sounds.

Unit li

Accelerated Learning Techniques (ALT); Key Factors Of ALT ; Good
Environment; Motivation Learning Barriers; Learning Techniques.

Reading Skills to Estimate the Reading Speed Of The Learner, To Become
Aware Of The ‘Echo’ Habit While Reading

Unit lii

Essentials Of Communication Skills; Presentation Skills; Planning; Preparation
execution, Body Language; Understanding Body Language; Do’s And Don’t’s
Of Body Language

Unit Iv

Interviews; Group Discussions; Team Work Skills To Identify The Difference
Between Teams And Groups; To Identify The Qualities That Are Essential For
Team Leadership; To Explain How To Recognize Success By team Members And

The Team
UnitV

Personality Development; Motivation; Goal setting; Learning Style; Positive
Attitude; Leadership Qualities; Self —Image; Self Awareness; Self Esteem;

Competitiveness.



M.A. CORPORATE TELUGU
SEMESTER- PAPER-IV SOFT SKILLS AND SELF SKILLS

Part-A
Max:Marks:70
Answer any five questions, Each question carries 4 marks
(Marks:5x4=20)

16. Word Stress
17. Accelerated Learning Techniques
18. Motivation.
19. Group Discussion.
20. Positive Attitude.
21. Objectives of Communication.
22. Body language.
23. Team work.
24. Leader ship qualities
25. Self image.
Part-B
Answer All questions
Each question carries 10 marks
(Marks:5x4=20)

26. (a) Define essentials of language and explain functions of language.

(or)
(b) Explain word and problems of sound

27. (a) what are the learning Techniques.
(or)

(b) Explain the reading Skills.

28. (a) What is communication? Explain presentation of Skills.

(or)
(b) Explain Do’s and Do not’s of Body language

29. (a) Explain the Group discussions and its merits.
(or)

(b) Identify the difference between teams and Groups.

30. (a) Explain the personality development and its skills.
(or)

(b) communication and soft skills are necessary today — discuss.



DUVVURU RAMANAMMA WOMENS COLLEGE (AUTONOMOUS)

| YEAR :: Il SEM :: PAPER V:: TITLE : MACHINE TRANSLATION
SYLLABUS

Unit I : Introduction —why machine translation? Machine translation as science fiction to practical
reality, MT is hard, A variety of knowledge’s and their relevance.

Machine translation methods and approaches — Introduction , Methods, techniques, approaches,
capabilities, pre —requisites or bottlenecks.

Unit Il : Machine translation architecture =Typical Architecture of a MT system, architecture of MT
with direct method, Architecture of MT with Transfer method, architecture of MT with Interlingua
method, morphological analysis, syntactic analysis, syntactic analysis, semantic analysis, semantic

generator, syntactic generator, morphological generator.

Unit Il : Core anusaraka- introduction, what is a core anusaraka, principles behind core anusaraka
substituvity , reversibility, structural differences, agreement, ,comp(“ki”)construction, “ne”

construction.

Unit IV: Anusaraka — introduction, problems translation, languages, code information partially,
sysntactic ambiguity, semantic ambiguity, information coding arbitrarily long or discontinuity
stretches, Differences translation system, a fresh look at the problem, architecture of anusaraka
system, word order generation, interface for the different tools, user interface, advantages of

anusaraka approach.

Unit V : Evalution of Machine translation system — Introduction, future directions. Machine
translation efforts in India — Introduction, Mantra system, Matra: English —Hindi Human Aided MT,
Anglabharathi Approach,UNL based MT, Anusaraka of language access or, example based machine

translation.

Text books suggested

1. Hutchins, W.John and Harold L.Somers 1992. An introduction to Machine Translation

London: Acadamic press
2. Narayana Murthy.k 2006. Natural Language processing. An Information Access perspective.

New Delhi: Ess publications.

3. S. Nirenburg, editor, MT: Theoretical and Methodological issues. Cambridge University press,

1987.
4. Askshar Bharathi, vineet Chaitany, Rajeev sangal, 1995.

NLP: a paninan perspective, PHI (chap.7)

D. Farwell and Y.Wilks, 1990.Ultra: A Multi — lingual Machine Translator, New M



DUVVURU RAMANAMMA WOMENS COLLEGE(AUTONOMOUS)

DEPARTMENT OF TELUGU(PG):: Il SEMSTER, PAPER V :: MACHINE TRANSLATION MODEL
QUESTION PAPER

TIME :3 hrs Marks:70

Part A
Answer any five questions. Each question carries 4 Marks 5%4=20
1. What do you mean by Machine Translation?
2. What are the pre- requisites or bottlenecks of MT?
3. What is the typical architecture of a MT system?
4. What is a morphological analyzer?
5. What is core anusaraka?
6. Write brief note on reversibility?
7. Write a short note on semantic ambiguity?
8. Languages code information partially -comment.

What is

Part B
Answer any five questions. Each question carries 10 Marks 5%*10=50
11. Explain major methods if MT system.

(or)

What are the variety of knowledge and their relevance.
12. Explain the architecture of MT with interlingua method.
(or)
Explain the architecture of MT with transfer method.
13. Explain the following terms with Examples
a) Structural differences b)agreement
(or)
What are the principles behind core anusaraka?
14. Write an essay on architecture of the anusarka system.
(or)
Word sense Disambiguation and preposition placement — Explain
15. What are the advantages and disadvantages of machine translation?
(or)
Werite an essay on MT efforts in India



DUVVURU RAMANAMMA WOMENS COLLEGE(AUTONOMOUS)

DEPARTMENT OF TELUGU(PG):: Il SEMSTER, PAPER VI :: TECHNICS OF TRANSLATION SYLLABUS

UNIT I:
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UNIT V:

©hoar Ddge, DB o, PEHOR0E DBV, avoébaeﬁé Hdodgeo - HBar oren
TG0 TRXIT? Ee°?

Reference Books.

1. Linguistics theory of translation.
2. @R dBoHgwo - TESBoe) R eEntellalopds))

3. 2 orer @I G rTTen

4. ®daed drosren - & @éb?}%.
[~}



DUVVURU RAMANAMMA WOMENS COLLEGE(AUTONOMOUS)

DEPARTMENT OF TELUGU(PG):: Il SEMSTER, PAPER VI

1l SEMSTER, PAPER VII :: TECHNICS OF TRANSLATION Model Question paper

TIME :3 hrs Marks:70
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DUVVURU RAMANAMMA WOMENS COLLEGE (AUTONOMOVUS)

| Year::1l Sem:: Paper VII :: Title: Basic Of Computing Languages Syllabus

Unit 1
Computer Hard Ware Functions And Computer, CPU, Controll Unit, ALU, Memory, Registers,
Address, How The Cpu Works And Memory Work.
Computer Soft Ware-Introduction, Operating System, Compilers and Interpreters, Programming
Languages
Networks Overview Of Network, Communication Media, Types Of Networks, Network Topologies,
Network Protocols, Network Architecture, Telecommunication Soft Ware/Applications. |
Unit Il
Structure of The File System, File, The Parent- Child Relationship, The Home Variable, The Home
Directory
Commands;—-- Pwd(Checking Your Current Directory), Cd (Changing Directory Contents) Ls (Listing
The Director;Y), Cat(Display And Creating Files ), Mkdir(Making Directories), Rmdir(Removing
Directorieso, Chmod (Changing File Permissions), Cp (Copying A File), Rm (Deleting Files),
Mv(Renaming File).

Unit lii

Command Structure- Commands; More (Paging Output), File (Knowing The File Type),Wc (Counting
Lines And Characters) Cmp (Comparing Two Files) Diff(Converting One File To Other) Lp(Printing A
File) Date (Displaying Both Date And Time ) Who (Who Are The Users) Tty

(Knowing Your Terminal) Stty (Displaying and Setting Terminal Characteristics)

Unit Iv

Scalar Data , Numbers Strings, Perl S Built- In Warnings, Scalar Variables, Out Put With Print, The If
Control Structure, Getting , User Input, The Chomp Operator, The While Control Structure, The
Undef Value, The Defined Function. Listing And Arrays- Accessing Elements Of An Array , Special
Array Indices, List Literals, List Assignments, Arrays Into Strings, The For —Each Control Structure,
Scalar And List Context, <Stdin> In List context

Subroutines- Defining A Subroutine, Invoking A Subroutine, Return Values, Arguments , Private
Variables In Subroutine, Variable-Length Parameter Lists

UnitV

I/O Basics — Input From The Diamond Operator, The Invocation Arguments, Output To Standard Out
Put, Formatted Out Put With Print F, File Handles, Operating A File Handle, Fatal Error With Die,
Using File Handles, Reopening A Standard File Handle, Concepts Of Regular Expressions, What Are
Regular Expressions? Using Simple pattern character Classes, Matching With Regular Expressions,
Processing Text With Regular Expression
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DUVVURU RAMANAMMA WOMEN’S COLLEGE (AUTONOMOUS)
M.A CORPORATE TELUGU, | YEAR Il SEM PAPER VII
SUB: BASICS OF COMPUTING LANGUAGES -MODEL QUESTION PAPER
Times: 3 hours Max.Marks: 70
Part-A
Answer any five each carries four marks 5%4 =20
1. Write about A.L.U
2. What is Operating System?
3. Write about Command structure
4. Write about the user permissions in UNIX
5. How to check the current directory in UNIX.
6. Write about B.C calculator.
7. Write a program that computers the circumference of a circle with the radius of 14
8. What is subroutine?
9. Write about UMASK command
10. Write about the special features of the UNIX

Part-B (Each Question carries 10 marks) 5%10 =50

11. (a) Write about storage technologies of computers
(b) Write about Networks Architectures

Or
(b) What is multi tasking and multi threading?
12. (a) What about VI editor?
Or
(b) Explain structure of file system and write about the line editors in UNIX
13.(A) How to read the file in the UNIX (b) Write about file attributes.
Or

(b) Explain the commands.



1. date 2.TEE 3.SH 4.cmf 5.chomp 6.cal
14. (a)Explain Comparison operators and K — Shell commands.
Or
(b) Explain about private variables in subroutine.
(c) Write about return operators
15. (a) What is file? Explain in detail how to handle files in Perl
Or

(b) Explain text formatting techniques.
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NATURAL LANGUAGE PROCESSING AND GRAMMER MODELING SYLLABUS

UNIT I: Grammar: Natural language modeling, Descriptive grammar,
computational model of grammar, grammar formalism, distinctions bet'n
descriptive grammar and computational grammar

UNIT II: Phonetic and phonological units

Segmental inventories, Roman Transliteration schemes: WX- Notation,
Character and syllable structure computation in Telugu

UNIT Il : Morphological categories and their distributional patters in telugu, A
Computational analysis and generation of plural forms of nouns, Generation of
oblige forms of nouns, Generation of case inflection of nouns, Analyzing forms
and other inflectional forms of nouns in telugu, verb inflection, generation and
analysis, declensional, and conjugational classes of nouns and verbs for the
purpose of analysis and generation,

UNIT IV: Vocabulary: the concept of lexical categories, criteria for the
identification of nouns, adjectives, verbs, locative nouns, numerals, pronouns
and other minor categories, social and mental lexicon, The concept of lexeme,
word and word formation, Concept based lexicon for natural language

processing

UNIT V: Synthetic constructions in Telugu, simple complex and compound
structures, word order in Telugu sentence, Generation and analysis of Telugu
sentences, Phrase structure grammar.

Note: medium of Instruction and Examination will be in English for this paper
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Paper- X NATURAL LANGUAGE Question Paper

Time: 3 hrs Max.Marks: 70

Part A(Answer any Five questions) Marks. 5*4 =20.

Computational model of grammer?
Crammar formalism?
Roman transliteration?
Phonology and phonetics?
Word and word formation
Inflection and derivation?
Nouns and verbs.
Lexical categories.
Phrase structure grammar.
. Word order in telugu sentence.

SPVONOUAWN =

Part B(answer all questions) Marks. 5*%10 =50

11. (a). write an essay on the distinctions between descriptive Grammar and
computational grammar
(or)
(b) write an essay on natural language modeling
12. (a) describe different types of phonation and diacritic marks.

(or)
(b) explain phonological rule with examples.

13. lllustrate various model of Morphology

(or)
(b). Write an essay o Generation of case inflection in nouns.

14. Write an essay on Social and mental Lexicon

(or)
(b) Write an essay on Word and Word formation
15. lllustrate on simple, complex and compound structures in telugu sentences.

(or)

(b) Write a note on Generation and analysis of telugu sentences.
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HUMAN RESOURCE MANAGEMENT SYLLABUS

UNIT I: Introduction to Human Resource Management : HRM functions and
objectives — organization of HR Department — HRM model — evaluation of HRM

UNIT Il : Human Resource Planning — job Analysis and job design Recruitment

and placement

UNIT Il : Developing Human resources : orientation, training and development
— employee performance Management and appraiser- career development

UNIT IV : Motivating Human resources : Motivation — theories of motivation :
Maslow, Herzberg and old man and hack man job characteristic model - job
satisfaction — compensation and fringe benefits — quality of work life

UNIT V : Maintenance of human Resources — employee relation and collective
bargaining — grievance and discipline — work safety and health

Note: medium of Instruction and Examination will be in English for this

Text book:

Aswathappa k., Human Resource Management, Text and cases 5" ed. Tata MC
Graw — Hill publishing company Ltd(2008)

Refernce books:

1. Desseler Gary and varkkey biju, Human Resource Management, Text and
cases 11" ed. Pearson education, New Delhi, 2009

2. Decenzo David a. and Robins Stephen p., Human Resource Management,
Text and cases 7" ed. John wiley & sons, inc, Singapore, 2002

3. Subbarao p, personnel & Human Resource Management, Himalaya
publishing company limited, 2008.
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Paper- XI HUMAN RESOURCE MANAGEMENT Question Paper

Time: 3 hrs Max.Marks: 70

Part A(Answer any Five questions) Marks. 5*4 =20.

Evolution of HRM.,
HRM models.
Job design.
Placement.
Role play
Career anchor
Job satisfaction.
Fringe benefit.
Burnout

. Employee reations.

SNV A WN =

Part B(answer all questions) Marks. 5*10 =50

11. (a). Explain the functions and objectives of HRM.
(or)
(b) Trace the evolution of HRM
12. (a) Write about the techniques of job analysis

(or)
(b) what are the various stages of recruitment and selction?

13. What is Training and development? explain three developmental techniques.

(or)

(b). Explain about performance Appraisal and Appraisers.
14. critically examine Maslow ‘s theory of hierarchy
(or)

(b) Explain about compensation and benefits.
15. What is Collective Bargaining — objectives of different roles of people?

(or)

(b) Explain about employee relations, discipline and work health.
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