
-l .ts



E
d

76

;=
g 

E
F

 E
F

 lF
 E

iIi
!iE

. 
gl

? 
llE

 s
r=

 ;
E

'-
!1

3 
: 

; 
E

 
r

C
1=

' 
; 

3 
d 

i
;i!

a
e3

! 
. 

3 
3 

'
E

E
h 

- 
9 

q 
.

;i-
!=

.
e<

 
r 

;
,6

 
€ 

: 
s 

9
i+

 
; 

g 
. 

?
--

: 
1 

: 
A

 
^

3R
d:

4
:fo

rz
i::

iF
-5

er
^

!.E
: 

a 
"z

 
i

u}
!;T

aE
ti?

 
E

 
2.

F
e 

" 
F

 
U

r.
2a

r
|F

-e
tiE

a
F

.9 f.t
e

F
9i

F
=

qd
a 3= : 7



x 
gF

j
+

 iE i -l' 1 3. I

?I
E

 ;g
IE

 gE
E

E
t?

 5
iF

 :.
gt

:
^t

<
 

i8
t=

 
0:

i-
i 

E
i 

;t
g 

eg
 

q-
: 

ct
 

E
=

i 
=

-t
 

iE
i 

;E
 

ct
i 

;l 
;e

q 
:l 

6l
- 

:F
>

 E
 

la
 

H
r

E
iF

'z
e;

r 
€ 

e:
 

l=
! 

: 
;5

 
s1

I 
F

 
Y

-.
 

*.
c.

 -
 

tE
 

:.E
z 

: 
:r

 
e9

e 
* 

!.;
 

?F
tr

 ;
 

'q
 

e-
+

E
 ;

 
! 

;i
?.

 =
 

! 
q5

i: 
i 

ea
t 

i 
:. 

l:
i.:

 
F

 
E

z!
j9 ta
 

: 
:

E
,a 6:
=

ie
:

>
6q ;E
1

7Z
E

i 
i€

 i
5-

5 
d 

j

=
=

=
?

E
C

gE
'

a:
18

-
B

9P
A

'7
 lj

=
L

d"
e 

E
 3

i. 
l 

E
 a

6i



le
z 

,"
lz

 il
E

 !i
F

,
gi

li 
ili

 €
!li

 s
E

li
;;r

=
 "

;E
 E

i" 
,q

a*
4E

 ; 
E

i E
9

:i 
r 

!E
 :

q 
p

=
l 

, 
1;

 e
: 

:
7'

j ;
 :

; 
E

l E
s4

 7
 

i, 
;E

 
3

a 
: 

zi
 4

3 
*

c 
T

 
s;

 
lT

A
 i

 
F

E
 H

1 
E

.

=
 - 

:t 
q 

3
B

 :
 

ie
 

i 
F

!E
E

a2
?

o 
5 

E
=

. 
: 

I
! 

F
 ?

c 
*p

? 
I 

33
 

; 
:

s!
3:

F
l.

i 
! 

!! 
g 

'i
3.

3 
E

! 
i 

e
L 

4 
74

 
5 

6'
t 

2 
-7

 
? 

'd
7a

+
1 

i7
E

 Z
 i

? 
E

 T
- 

=
 

E
! 

5 
:

* 
+

 a
+

 i 
a

: 
e 

tt 
a 

A
.

P
 

e:
 

i 
- 

a
; 

i5
 

E
 

3
: 

4*
 

? 
i.

^ 
E

6



iq
 E

;il
zi

€E
 iF

 E
 e

i
11

 F
: 

"!
F

:;T
.' 

:e
 F

 i:
1 

l=
"'l

=
l:e

l=
 

;t 
r-

 
3:

,-
-d

; 
- 

3.

; 
=

!

>
E

-

i:a
-

'!6
0

ts
!e

-.
:r a 

r.
+

, 
E

g
ic

4 :3
c

- 
9"

aa
=

e;
+

:r
 

-!
i

ci
g

;, .= 3w .,1

E
.



-0--lLl" - ('^1P - 11tt()-J

;4, Hntaer! ntdu-r114 - 1at543o83+

Diploma Course in

Syllabus for

Reprography

For thc student admilted from the

Deparmcnt ofLibrary &

I)UvvuI'U ITAI\IA\AI}IMA \YOI\IEN'S COLI,ECE, GUDUR.
{Autonomous)

Rc{crcdilud by NAACsitD'A'CBdc Rt.ugnizd bt tjGC !s
'Collelc *ilI I'olcnlinl Lr Exrcllcnte'

and Book binding

academic ycar 2017 - 201ti.

lnfbnmrlion Scicncc
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lr:ligibilily:

:$cn cnrsoftfie Fiar y€. UG arccliBible l-orlh$dipldna coursc.

l)urrlion ufthe cou$r:

Dudu, olrlc couisc is 120 hours.

'lo lnfur clcncntary ltuowle(lse to studcnts rboul dilfccni nspccts ofP.inling.nd
binding sen iccs so as t,, pr.prc rh.ol fo. rhe jobs ofptulessntd n{lurc ir Pdnl MLdia

llcdi{nr of ltrslructiotr:

'Ihc mcdiun ol instruclion and cx.mindtion shollbc English

Ma\:50 rvlin 20

I'Al'l.lla-I: Olllce Aukrnatidt

l'.{l'lilt ll: I)csk lirp I'dblishiug: Inxrge cdilirU.id l'agc Makcup using Adobe

l'lroroslup, PrgeiVal'cr

PAPIl{ III: .^nuTclugu sqipl and binding wo.ks

l'apcIs:

ofsewi qtr.siioni r&hourry2 Mxr[ 5r: _ loM

\vnl Urtrwis emtl choice quun$N t1l0 10M



. LerrDing Obiectlves:

. Toprcpoftr€arner! 0o urdcrstard.

> The b!6ic philGophy of Libdry rnd infon'adon s.i€nce!.
> nc aignificant rol. of infomatiotr fo. lhe knowledgc Socicly.
> Various Docmentary and Non-Documcntary sourccs of information.

' > DilTcretrt types of Ubmry and Irfs'ndion Slfvic.
> The n€ed of Libnry Clarsiffcation for Knowlcdge Organizrtion.
> Thc inportsn@ of.frective utilizatior ofubnry Resource! .nd S.rvi,!b.

l



PAPER- I

Ollicr Automalion

'lo|{l Mlrks:50: 2 hours

Unit I

ConrpLrler Bxsics:compuler block di.gBm, itrput und output dcviccs, Menory uDls'

Opootiog sysl.ms

Utril ll
witrdows: Ilo sivhg-cul-copy - plsle- rcnfune- dclctbn oi l]les, Intcrnet conccpts :

coails - irctc ricket bookilg - online b.nkinS lruusnctions -onlinc tpplicarions malcrn'l

search - onlinc sboping

Unil lll Dts-$ord

Wo(l trocessh8 basics - CoFmon lools - Pagc seiuP _ Ediliog & lofmr ints - Tables

Cha . M.orcs - Vtil,nctgc - lndcxprinling- visiting culds

Unir lV us- l'owc. point

Slnlcs- slide lryools - I)csigr tcmpl.lcs - Slide nrslcr _.Animation limings - Acoon

Basics Fomulas ' Workins on.h!ns - Sod- filter- Gorlseck - Pivotlablcs

Rccommcdcd.Books

t Proicssor Sarish Jain& M Geelh{ Microsoli olficc 200? l-miningGuidcBl'l}

2. Drcardc.h Press: oflie ?007 insnnplcsleps
L l{nDosli l}.ngia: Lcming Officc 2007



PAPER II

Desk Top Puhlishing

Tohl Dt.rk:50;2 hours

UDit l ler( cdirnrg ilr l'hotoslop

liiLlers to Tcxt rnd Brckground

Unil l! ltrhgc cditing irr Pnotonlop

Scle.rnn r@l\: Inarqnk tNls, lasso

Unil III Colour Conrcrsion

Tcxt cdilirrg. ryles oflcxL, b kground SrudicnLsl lcxl gradlcnts. cul, eopy. plsle,

rooh, p<n r.n'L. crrd d.sisn.l |l\ dcsign

Colour rn)dcs: (lray $cale, I{GB. CMYK, Bkck & whilc lo c('lou. conlcBion

Prinli,rg or'(put ind lV oulpul

Utri( IV'lfrt {diting ir l'rgclvrlcr

Tcxrcdiliirg. cuL, copy, paslc, tool palenci rectangLe, elliPsc, plvgon, recldngle

rcJ(l box,.ltipricrlt it bd, Irolygon texl boa

UnitV wo.kitrg \ritI in,ges P{g.Mrker

Inrngc pLrccDcnt, Pagc nu bcrnrg, insert rnd rcDovc Pages, nraslcr Prgcs. PaP€r

ad!'crrisctrErls, Tc{t WmppnrS.

llml$ l(oco.nncndcd:

L l-he Photoshop CS BB)k for Digital Pho$€Jalhc6:Scou Kclbv
2. Adobc Pholoshop CS6 Classrcom in a llook: tlrie Gvncild
i. (;mphic t)esignrvitl I'racMdke. I Billl'arsolr'
4. A(l,;bc PrgcMnker 7 0 clds! rcoD in a booki Adobe Stur



PAPER.III

Anu Tclogu toipt rnd binding

Tord Mrrk: 50; 2 hours

Unlt-l

Anu scripl - Telugu typing \a,ith APPLE Kcyboord

UdI -II
Anu lcript - Telugu typirs wiih DOE Kcybo€rd

ulllt-III
Anu smpl - Tclugu typing n ith ROMA Keybo$d

Unlt - IV

Diffcrent types ofbinding for libra.ry matcrials; binding n|alerials 3nd th€ir

udt-v
. Binding Proc$s:

Ra.om$cdded Book!

l,ewis.A.w. Basic Book Binding NewYork:
ISBN:M8G20169'4

Tooh, Teohniques md starat ds for library binding

Dover Publications,l95?



NElil, Fol{ Plt^c'l lcALS

The rircticr ls r.c csscnri l f('r full comprchension of DusiSning. Desk Top Publishing is

also not (rnplelc wilhoul Praclical work. I']Lactical Dot only hclp thc student to

undcBldd dirTercnt conccpts cllrdy. b aho ,nakc cxperiunce morc concrere lnd
thcrLjbycruhlc io lc{m f.slcr.

Modulc I Ollice l\'hnagemc on Coopulcr
inodolc 2 (jn'phi.s desigDing
Modtrl. 3 tiinding l'Gcticwcs

tR,\(i tIcAt, t!xAl\lINATloN

'Dr limc rll,)uedforrhc tracri€l exaninoliotr i$ 3 hours and maxinum mrl$ are l0O'

hlotical cxtrhinatbn willbe.onductcd sct'&alcly. Ihc marks distibution is Siven

(i) O,rc Praolical from Eaoh and ivc.y hodule: 5 M t ! 5rvpes of p'dctical\= ?5 M
(ii) Vifa voccr l5Mnrks
(iii) l'nclicrlFile: l0Ma.kr

Du.ing llrc pmclical cxlminatjon, follow thc inslruclions menliorcd in this manual ln

th0 rj;. you willbe askcdqucslions rclaled to the p.icticalare pcrlbmed bv voo
M{sL bc;ontplctc pncLicalLrook produccd at rhe linc ofViva-loco



DEPARTMENT OF ENGLISH, D'R'W'COtLEGE'GUDUR

2014.15

Name of the Topiq ]EADERSHIP QuALlTlEs

1. lnvoduction of teadershlp Skills.

2. Proc€durc of I Getting accePted as a lead€r'

3. whatare team leaders Responsible for ?

4, How to respect others

5. Co operative goals

6, EncouagingPaniclpation.

7. EulldingTtust.

8. r"'lanaging Differences within the team

9. Adivideand Rule strategY.

10-suppretslng oiff€r€nces.

u. Howto run m€etings & Conferences

Name of the Topic: STRESS MANAGEMENT

2. Understanding causes ofStrersin ourlife

3. rechniques of stress Management

4. Relaxation Techniques.

5. Tirne managernent

6. T€chniques for setting Priorities

7, Instrument tion.



Svllabus of Add on Program 2016-17

Name of the Topic: woMEn EMpowERM€r{T THiou6fi rirGHER EDucaror{

2. Need of HlgherEducation

3. Women writersofthe lan millennium

4. Greatness of Women Scaentists

s. Srief explanation aboutwoman achieveu in differentfields "as fhn
woman inthatfield".

20'7-ra

Name of the Topic: coMMUNICATION sKlLts

1. lntroduction ot LsRW skillt.
2. The lmponance of Listening-

3. The Process of ListeninS.

5. Earrierstoustening,
6. Strategies for effective Listening

7. compreh€nsionskills.

8. Skimming and Scanninc.

9. Non - verbal Commuiication



svllabus of Add on Prcrr.It 201&19

Name ottheToplc: SOFT Sl(lll.s

I M..ibt.!dc|l dlt

2. 5$,OT At.Mr

L llt tdv
a. MY Ophro.t

. I Fo-llv. Attta!'|.

6. D-I4ttrC!"t'
7. G.dF.tdt dt5cr{'

& MrdElbr

,. k.tidr.
l.. wonlrlb

. rr. Cd...dtg

|1 Elldlar.tr.d'lt.'
|t Soald{rdl

. ra lhbtr.!
rt Gdra

. 16. t.trF.!d 'UL
1?. tlt dLlitur
rG l-a-!t
rt f,d|t.ao"ftrod

tG X.tdLa rtlddo'



t
Fashion Technology ( Tailoring )

( Syllabus )

r. s rus5er a"6 l"clS6

z. a6 S5
3. $o?sA Sb)6

4. :o%6 ( AToa5 )

s. ;)bg Sa'

s. 65 )s
7. eo))s Ssb6

a. ng: (oo ggn )5 )

( r5Lo0 r.rn' )



l

Fashion Technology ( Hand Embroiderine )

Syllabus

l. Leat Stitch

2. Chaln Stitch

3, Botton H,ole Stitch

4. Haring Bone Stikh

5. Rose Stltch

6. lbtch Work

7. Kamal Work

8, Lazy, Dazy Stitch

9. Franch Not Siltch

10. Patch Work

11. Miror Work



I

,. Fashion Technolow ( Machine Embroidering )
| -.,5yllaDus

l. Leafstitch
I . 2. chsin stitch

3. Mirror Work
4. Krtch work

i 5. Hsring Bone Stitch

I

I

l



Fashlon Technology ( Painting )

(Syllabus )

1. Free hand Palntlng

2. Glass Palnilnt
3. Goat palndng ( Aird Painting l
4. Double Color P.lntlnS
5,3d painting

5. Pot painting

7, Emboiiry Pah lnt
E. Double fr€e hand Palnting

9. Sare. Prlntlnt



vtstrlL Brrst(

!!tI-l!
()bjar ()ri.nrd l,nlnrninrgi Inh u{iutrroI){)l,S-l)illironr. butr(enBtpiMoops-
lldsi. (Lr,ftt* of ool'S.Obj.cls tr (hsses cq(spt!. l,,r'.hice. lii(pnrldn md

q4-l-|l
l:undlDcrhls ol vislll ljnsic Frdlr(cs ol Vl). applio{hN of VR lnlcsmlod dcvcloFrol
.nlnonnrcnrvll lDL.lcnNn$!R Mr|.nrs cr\ironrn.m,nd \rri['s.r.nus on dlLru baF
\rr!.dcbur. ddisrribureVLnFplicdrnlr

trNIT.lllLl)erilrirs .\sp.ols Oj vb loms!,Lcnrnts Of tr*r lntlnnc.-Onnnnri l.Nt B{\
Ch{l t}o\{inn}il Bor (:,nnMnd llnrron- Dri\r lii Bd\- fil. l-in lh hiasc t}o\,l,ahcl,List
Bo\ opllor Ruuotr-l'icttru lnlr

!M-lY
\:rnrb[s Djrlurnr l).ir 1]r^..s.l lnLrnnr!.\nr\ c.nuolSlrmrn ii \R.

REffIRENCL lt(X)ks:
l, !LSL,\l l]/\SlC 6.lr:! PRO(illAV\llNCi-(otrtcot l)erel(ipDcnl Grout.la!a MuOrarv-

llill l,ublirline Comtdn! Linnrd-]00? \.* Dclhi,

2. INTRODL ( L I()\ l() OOi) AND TB .V K.TAIN-VIKAS llLrblishil8 housc'Nc{ l)clhi



ORACLI

!!ra
SOt inrodudion -oifi€rere b€rw€en sAL and SqL | _ sOL d.ra lypelsqr command!

op€.ato6 Agqative F!.rrions {haractcrFlnciiois-vi€*s -tnder€rj.q@nces.synonynr

tJlllz

Joinr subqu.netcon{rai.r'-aDl andctru*s:€roup sy ctauses, o.rk, Bv ctau5e!, Havinsoause,
Obiects.Lrs.BAndprv cscs

lllrl!
PVSOL intoduclion- ,nvoductioi of prosrammins ii pV!A! - sar tn pVsO! ,Control
srar?ne^B jlrt.fl sa, sinprQ roop, For .rooa R*4€,GoroitrGptio. handti.S

.!!!!l
F! ictions, P ro.edu.e s, rr igAe rt ta.kase s

RFTERENCE BOO(S:

1. ocd. by Dr, k kraitum.r
I 5AL, PVSOL by ryan Sayros



IIVTERI{ET AIID HII/II,
UNIT.I

lnrqtdion lo inrcmd: Dciinirion ofi mer,Hi$lory ofi.remclA.tvmuges& Disadvdag€,

Urit-[
Int@duciion b WWW rDctinirion of WWW-Web teminotoCt-ftb t e\rtr,wb &er,poio@ls : TcP/lPlfEP. lmail: Definition ot I m{jt_  dv;l!8Ls & Disad}snhg6 ofi_mil
UNIT]

lntbduction to mML:Beic Hb:rt-Hnrt documor dtructue _HTML Tag$84 font bg!-Ti{€
tag-Body tlg-Tqt fom.dnA T.gr4l|afui.r iag3

tllMl LirBrOntr t,ist,tjn-Ordui Lisr & Definirion List- Hori2onlat RutcTag,

HTML l!bl* -Hlp.r tinks,tims Foms

l.Chrb B.rer, Web P.qgramnint Blitdinelnr.rnetApptications, Second Edition, Wil€y,

2.D.ltel&0.hel,Goldb€€ .hternet And Wortd Wide web.How To prcgran.,p..en



WE8 DESIGflNG
uNrT-l
tnrodldion lo Wvw :D.lirnion of Wwv-wcb tmiml€y-wb bm**.wb ss,
protoools rICPIP.HTI P

UNlTNI

Em Dcfinitio. ofE n.il Adv.magcr & Disdvm|.g6 of E-tuil-How to si( snh
A@ounts-enail inner wo*in8 rsloE .nd lo ard nethod- m6sa8c conpo.drr

UNIT-UI

l rslu4rion ro HTML:Ihsic Hrml-Hm doqmat sr.eruE mML T.es-Ba$ folllgr-Titlc
r"e-Body ra8-Tdl fomning T!!s4h.et6 t|gs

til.lnnv

HTMI, Lisll: Ords List.Un-Ofder l,iet & Defitrilion Lisl" Holizonul Rule TaBs

HTML Trblca -HlTq lints: -li!fus -tbm

1-Chris s.ter, Web Pro,ramdlnS Buildlng l.terne!Applietions, Se@nd Editlon, Wilev.

2,0eh€l&0ehel,Goldbera "lntemet And world wide web-H* To ProgEm-,Pe.rsn



ur{rl - t: .roiu.t oh ts M(h,mcdi!: Men a aid Dala strahs:
Muridcdia rrJdirion.t dara 3u

uNrr [: video and Annaton Bae. coo.epr _ rerevson complr, ba.ed anmaron Dara
comp,o$ion 5toregpspi(o cod ru Rpqurehenb-sou(c, Enropyand Hybrdcodt.c

Balk re.hnorogy _ video Disk and orho woRM! compr.t o5tostaaudc cofrpad Disk Rcad O.ty Mchory - runher CD RoM based oev€topme n s _ ComFacr
Disk w ro ok. cdmpad D sk M*.eto o.r cal

Xro6 Ndh6re.tr, Mutmeda: Computos, conhuncd,ons and

uNrr rv Mu rifredG op€ratnc svnem!: Re:l rime
-Fiesyqem! Addironatoperari.8synemtssues_syncmArcn{€dure

uftrl - v I Mutrincdia comnunt.arbn svftms : Apptnltioi a.
OJality subsyncm - Ourtfy or S.BjF ..d Rcsourc Ma.agemenr _ oaraba3e sy,leds

Marn PropenisofMuhihedia synem -
lrerh5 cha'adErirri.! tor.onri.uous

I I:yvanshr^, Muiimcdir malins t wort, rar. M.cDw_Hi , rdnion,2oor2 rud th lerrcodd, Mu t nedra npred.eTechioosya.dApp(do



-i A/,rERNEf O4 -r_fltN6ts
a
Unit.l

Definir;on and Chamcterisrics of toT, physical Desig ofIoT_ IoT protocots, JoT
enabaled Technologies - Wirel€ss Sensor Nerworks. Cloud Computing, Big data
analytics, Communication Plolocols, Embedded Systens, toT L.veh and

uniHl

Sottware d€tined netwo*s, nelwork tunclion vinualizirion, IoT B6ics ofroT
System Managerhcnl

Unitlll

Languaee f€arur€s of Python, Data
funct;ons, modules, packaginB, file
Exception handling

type!, data strudur€s, Control of flow,
handling. daraline operarions, ctasses,

Unlt-Vl

Dohain Specific IoTs - Horoe, Cny, Environrnenl'
Agricullurc, Industry, Heahh and Lifesrytc

Enerey. Rerril. Logislics,



i';,l;;;;.,;,$;l),.;i" li:;).rli,lt::::,:'" *" {,ctrtrr,oi'1a rv',nd',,nrdi,j

()fi !c rlrl0n,rion F.undnn.nrrt$

lr.itJ: fr(tin{o,,rr , ( t{ or,t:1 I hdrJrrc,\ti(<.trrt.\nrt(rtn{bLiir.'. rt), L,l' .rrrrer,.t.,.,.:. .,,r.,,|.,i.,,."

Llord$5 mrl Shdin! tn_-nirE
sF-llirB !n'l (hmNtr iv.rili,lerse

Crc iD!r hoscnrrrion osirs I
lddin!Clip \tupicl!fts (.Ndn,

rblcs.Tlhle]1 olinnar paec
r\n. P'Sc Numb.N. fqudn,n;

(icdinsr tsldnt l,r.ssnrurn,n -
l)slcri,r! Slidcs iI I t,r.enalioo

( Is\'$\ i,l F\!rt r(Jr,[.\, to. !tr! d, (r tritrt)hecL. str ., \1,,.!,. r,,,.,.J.. Rc.,.,..,, ..i.,,i:.,.;,;,,,'j", :;" ;l . ;"llli,. l:,i;11.,\r{hr xnJ n\r h.,!hr\ rr6i rtru"r..t".g,n",.u,,_.

I ill" i:""" | trnr. lr.liir.,{ r i.nr..,Lh. r)\r!,, ,I.n.,. \ 
^ 

p,.\.. r, ,

: .".1..t.'i:,' "."'...,1Jn.(n .r,.,.fur.r. ti.. .!..ti..t,. j,rr.,

J.Jillli',ill"il;i"" ""n 
Mtr hdnr R G'oh dnd r'i,he wcmpen M.olon omrc 20,o



w.b TooL

Unll-l frdrdetrtd! ofrnbrn.l: Nctqor&in8 Co@ps DaiaCo6nuniclrioi - Types of
NcNorking.I enEl ed its Srflicq Inrcmer Add6sing - Inremcr ApFtiorids - Cohpd.f
viru*s atd i|3 ltrEs - Brcwd Typca ol aowii
U!it-ll: Ilt ro.i Appllqrio!.: Usine lnteftr ExploB, Sbntud lnt@d Explos Bltl1o,B,
Encrin8 a Wcb Sile AddB, S.ehi,g thc Incmer
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